
support.ebsco.com

Basic Searching for K-12 
School Libraries

Tutorial



Welcome to the Basic Searching for K-12 School Libraries tutorial, designed to provide users with 
an overview of the many features available within EBSCOhost.



We’ll begin by conducting a Basic Search on the Discovery space shuttle.                                         
Note: If you misspell your keyword(s) the spell checking function will provide alternate spellings.



The Result List defaults to showing All Results, and can be filtered to view results by specific 
document type, such as Periodicals, Newspapers, Reference Books, or Primary Source Documents, 

using the links at the top of the list.



It is easy to limit or expand your search results using the Search Options under Limit your 
results. Depending upon the search method and databases you have chosen, you may see the 
ability to limit a search by a particular publication name, or to those results published within start 

and end dates selected from the drop-down lists.



You can print, email, or save a single result from the detailed display when you click on the title link.  
To print, email, or save multiple results, add them to the folder, then print, email, or save them from 

inside the folder.  Folder contents can be saved by clicking on Sign In to My EBSCOhost, and then 
setting up a personalized folder account at no charge.



Click on the Subjects Authority File button along the top toolbar to search by subjects you enter in 
the Browse for field.  Click Browse to view an alphabetized list of closely matching subjects and 

links to records on each one, from within the database(s) being searched.



Click on the Publications Authority File button to search within any publication represented in the 
database. You can select a publication from the alphabetized list shown, or enter a publication name in 

the Browse for field and click Browse.



Check the box in front of the desired publication and click Add. The publication is 
added to the Find field. 



You can add search terms in the Find field, and then click Search to view all articles containing your terms.



Click on More and then select Images to search the Image Collection database. Enter your subject 
in the Find field, select the Image Type you would like and then click Search. 



All relevant results will be displayed with a thumbnail image. Click on the thumbnail 
image to view the full size version. 



HELP: Click on the Help link to view the complete online Help system, and visit our 
Support Site to browse our Knowledge Base of FAQs, download Help Sheets, User 

Guides, and tutorials, or see what’s new in our Top Stories. 
This concludes the Basic Searching for K-12 School Libraries tutorial.
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